Obtaining your CCBC Squirrel WebCT, Web Mail / UNIX Accounts
1. Log into SIMON (CCBC Online Information System) from CCBC's home page: www.ccbcmd.edu
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Effective March 15, 2005 you
will be required to create a new
user name (formerly user 1D),

o Create a user name below

o Your user name and PIN
will be emailed to your
CCBC emal account

o Return to this page and
login using the blue box
on the right

o Forstep by step
instructions click here

Create Your User Name

Havii
Help?
Please select:

g Problems? Need

o A0
o Logon Help
o Browser troubleshooting

o Help for returning credit
and non credit students

o Help for NEW students
o Help for faculty
o Help for CCAC employees

Login






2. Select Student Email and Unix Account Information.
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Employee
‘V\Ew Pay Information, Tax Forms, and Leave Balances & History N

Faculty Services
Enter Grades and Registration Overrides, View Class Lists and Student Information

change information; Change your PIN
student Email and Unix Account Information

Personal Information
‘V\Ew your address(es), phone number(s), e-mail address(es), View name change & social security number
‘ View your CCBC student email username and password; Reset password.





3. Click the View button. Your CCBC Student Web Mail username and password will be displayed.
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Name: Valerie J Farmer
Student Unix System (Email, Unix, Web)

Usernarme: viarmer
Password: NZqkU




4. Click Exit button to exit SIMON.
Accessing Squirrel Mail

1. From CCBC's web Page:  www.ccbcmd.edu
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Need Help?

How do I know my login
name and password?

View the CCBC Web Mail
user manual




2. Logging into squirrel mail (Obtain your Login Name and Password from the CCBC Online Information System)
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forwarding your e-mail to another e-mail account (if your do NOT intend to use this e-mail)
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Personal Information

‘This contains personal information about yourself such as
your name, your email address, etc.

Message Highlighting

Based upon given criteria, incoming messages can have
different background colors in the message list. This helps
o easily distinguish who the messages are from, especially
for maiing lsts

Tndex Order
The order of the message index can be rearranged and
changed to contain the headers in any order yon wan.

Mail Forwarding Options

You may forward your incoming mail to ofher email
addresses by using this option.

Display Preferences

You can change the way that ScpirrelMa
displays information to you, such as the cc
language, and other settings

Folder Preferences

‘These seftings change the way your folder
and manipulated.

TranT o Options
Whicr'translator should be used when yor

a different language?

Change Password
Use this to change your email password.
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logging out of ccbc squirrel mail
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Saving Files to your Student Online Storage Location 

1. Open Internet Explorer
2. In the Address Bar type: ftp://yourUNIXID@student.ccbcmd.edu  ex. ftp://jdoe123@student.ccbcmd.edu
3. Type in your password*
4. Click the Folders Button
5. By default you will have a www folder (for creating a website).  Drag your files into your Root folder or you can create your own folders, just like you would under Windows File Management. 
6. If you are not at your home computer, make sure you close Internet Explorer before leaving the pc. 
Note: You cannot open and edit files from your Online Storage Location. You must download (save) them to a storage medium, edit them and then copy them to your Online Storage Location. 
*Your E-mail Account and UNIX Storage Account have the same username and password.
You might want to change your Password for ease of use, if you plan to use this storage area.  
Click the Options button while under Squirrel Mail | select the Change Password feature. See options screen above
Your Username and Password will display here. Passwords are case sensitive





Your name will display here.





Select this





Select this.





a. Click myCCBC tab


b. Select:


 Log into SIMON, WebCT, e-mail and more!











d. Click LOGON button





If you have used SIMON before


e. Enter User Name and PIN


f. Click Login Button





c. Click:


Enter Web Mail Button





a. From the myCCBC Tab select e-mail





a. Enter Login Name 


b. Enter Password


(See note about Passwords)


c. Click Login Button








Passwords are case sensitive and will not appear.





Initial Screen


Your screen may look different from this depending upon the e-mail messages you have received or read.








c. Enter Email Address to Forward To 


d. Select Save Local Copy �(this is done just in case your personal e-mail does not accept e-mails from CCBC's server. You can still read the e-mail from your CCBC's account)


d. Click: Submit Button


e. Select: INBOX








Select: OPTIONS 








b. Select: Mail Forwarding Options 








a. Select Sign Out


b. Close the Web Browser








Otherwise create your User Name and Password:


Click Create Your User Name


Use your 6 digit birth date as your PIN


MMDDYY





c. Click SIMON button





b. Click Login hyperlink





Change Password


Option. �See note at bottom of page.
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